
No. A- 1 2034/1/2020-E-l
Government of lndia

Ministry of Road Transport and Highways
Transport Bhawan,

1, Partiament Street, New Dethi-110001.

oated.oflli-ovem ber, 202 1

CIRCULAR

Subject: Engagement of o8(Eight) retired Central Government officers for Secretarial

work (Non-Technicat) as consuttant (Section officer) in the Ministry of Road Transport

and Highways, purety on contractual basis, regarding -

It is proposed to engage 08 (eight) retired centrat Government officers to work

as Consultant (Section Officer) on futt time basis in the Ministry of Road Transport and

Highways, purety on contractual basis.

2. The etigibitity criteria, terms and conditions and remuneration are as fottows:

tlumber of consuttants to
be engaged

8 (eisht)

ll Etigibitity condition )fficers retired as SOi US in pay Levet-1u/ Levet- 1 I

'rom any Centra[ Government Department. However,

>reference witt be given to the retired officers
>elonging to Centrat Secretariat Service.

kope of work tOministratWe matters framing of Recruitment

lutes, GeneraI Administration matters, Vigitance
'natters, Cash matters, Financial matters,

Parliamentary matters, Budget matter, Court

aases etc.

rii Feriod of engagement rtte initiat engagement as consultant shatt be lor tne

oeriod of onJ yiar. which may be extended, based

bn requirement of the Division, performance and

heatth of Consuttant(s) concerned.

Job location @ and HighwaYs,

Transport Bhawan, 1, Partiament Street, Ne\ry

Dethi-110001

Age etigibitity ftre rn'axirnum age timit for Consuttants wiLL be 6J

years on the ctosing date of receipt of applications'

Remuneration i. t-ast pay drawn minus pension ptus

Transport Atlowance
ii. Fixed remuneration
iii. Fixed amount of transport attowance for

the purpose of commuting between the
residence and the ptace of work shatt be

attowed not exceeding he rate appticabte
at the time of their retirement.
However, retired employees engaged as

/-);
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consuttatjon may be attowed TA/DA on

officiat tour, if any, as Per their
entitlement at the time of their
retirement.
No Dearness attowance
No HRA, Provident Fund, Pension,
lnsurance, Gratuity, Medicat Attendance
Treatment, Seniority, Promotion etc. or
any other benefits as availabte to the
regutar Government Servant.

Leave lJ days-of paid teave for each compteted
nonth of seMce. 'No work no pay' witt be

rppticabte during the period of contract, if more

:han prescribed teave witl be taken.

{ccumutation of teave beyond a catendar year is
'lot atlowed.

rvorking hours t.--T;rklnsTours shatl be from 9.00 am to
5.30 pm (Monday to Friday). No extra
compensation witt be paid apart from
consotidated remuneration admissibte

even if a person attends office on

hotidays and work beyond normal office
hours.

ii. witt be required to work from Home in

any condition of lockdown/Govt.
lnstructions

tx vorking experience

lt.

i. uiiTe wett acquainted with the
functioning of
Government/Ministries / Departments
Should be wett aware of various
rutes/regulations of Government of lndia,
caDable to handte administrative matters
friminq of Recruitment Rutes, Generat

Administration matters, Vigilance
matters, Cash matters, FinanciaI matters,

Partiamentary matters, Budget matter
etc.
The Consuttant (section officer) shatt be

required to independentty handte Noting,

Drafting, Examination of case, Tender
retated work. GEM/PFMS retated works

etc.
Must have very good working knowledge

of computer (MS Office/E'
Office/lnternet/E-mait).

66erat Terms &

conditions
i. Etigibte retired otticers snouto oe In goou

heatth
ii. The Consuttant shoutd maintain absotute

confidentiatity and secrecy of the
information handled by him/her during

the contract and eve!3!EIglE!!!!9!-
,/)-\
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of contract, faiting which the consuttant
witt be tiabte for suitable action. For
this, he/she is required to give a non-
disctosure undertaking.
The consuttant shatl have to perform
duties/services as assigned to him/her by
his/her controtting officer with att
necessary skitts, diligence, efficiency and
economy.
The Consuttant shall not be entitted to
any TA/DA for joining the appointment.
Engagement may be terminated at any
time by the competent authority without
assigning any reason or notice.

3. The persons who futfitt the etigibitity criteria as mentioned above and witting to
work as consuttant(Section Officer) on the terms and conditions mentioned above,
must submit their apptication, in the prescribed format enctosed as Annexure-|, to
reach phvsicattv on or before 15.12.2021 bv 5.00 o.m. to:

The Under Secretary (Estabtishment-l&l(B))
Ministry of Road Transport & Highways,
Room No. 430, Transport Bhawan,
1, Partiament Street, New Delhi-'110001.

Further, for selection purpose, decision of the Setection Committee witt be finat
and binding on atl candidates. Apptication received with incomplete information or
received beyond the ctosing date/time wilt not be considered and summarity rejected
without any further communication.

4. The Ministries/Departments may atso give wide pubticity of this Circutar among
their staff/ Attached/subordinate Offices etc.

(Rajesh Matik)
Under Secretary to the Government of lndia

NIC for uptoading on e-office portal as wetl as this Ministry's website.
Department of Personnel and Training (Shri Zachariah Thomas, Under
secretary, CS-l (Coord) Diyision), Lok Nayak Bhawan, Khan Market, New Dethi-
110003 for uptoading on its website for wide pubticity. (emait:
zachariahthomas.edu@nic.in)

To

l.
)

date for receipt 15th Dec. 2021

iv.
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1. Name

PhotograPh

2. Fathe/s Name /Husband's
Name

3. Date of Bi*h

4. Nationality

5. E-mailid with
Telephone/Mobiie No.

6. Date of Retirement and the
post from which retired
(enclose copy of retirement
order) i

7. PPO Number (er Cose copy)

8. Name of Ministry/DePartment
from which retired

9. Address for communication

10. Educational Qua ification
11. Diiails of Experience (Add a separate Sheet if required)

Organization/
lnstitute

Period Iffi
Nature of Work Remarks

Delhi
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Place:

Date:

Declaration

l, do hereby declare that particulars furnished above are true and correct to the best

of my knowledge. I understand and agree that in the event of any information being false/ incorrect/

incomplete or ineligibility being detected at any time before or after the selection, my candidature is

liable to be rejected and I will be bound by the decision of Ministry of Road Transport & Highways in this

regard. All the terms and conditions of engagement as mentioned in the circular are acceptable to me'

Signature

Full Name of the aPPlicant
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